
 

 

Position Description 
 

Position Title: 
Senior Clinician -
Occupational Therapist 
(OT) 

Approval Date: April 2023 

Authorised By: GM Clinical, 

Community & Oral 

Health Services 

Review Date: April 2024 

 

Our Vision People in our communities enjoy better and longer lives 

Our Role We work in partnership with other health and wellbeing services to enhance the 
health of our communities in Whitehorse and Nillumbik by meeting additional needs that 
no one else does in the segments we service, whilst prioritising access for those who need 
it most and we also work with partners to address the root causes of vulnerability. 
 

Our Key Business Segments 

• Helping people with a long term physical or mental health condition to live better 

• Providing services and supports to people with disability 

• Helping older people stay at home longer 

• Providing integrated services and supports for children and youth 

• Delivering public and private dental services 

• Addressing the root causes of vulnerability 
 

Our People People aspire to work with us and contribute to our business and community. We are 
committed to building a culture that embodies our values and is driven by providing high 
quality services, supports and experiences. 

POSITION OVERVIEW: 

Job Purpose 

 

The Senior Clinician Occupational Therapist (OT), in addition to 
undertaking Grade 2 duties including providing Occupational 
Therapy services to identified clients and their families on behalf 
of healthAbility, will: 

- Have at least seven (7) years’ experience in the delivery 
of OT to children/young people 

- Perform duties across clinical, managerial, education 
and/ or quality areas as indicated in Grade 3 EBA and as 
per direction of the Program Manager Childrens Services. 
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You as the Occupational Therapist will work with clients who may 
be accessing support from a range of funding sources including 
but not limited to: 

• Community Health 

• Medicare Benefits Scheme (MBS) 

• Private Health Insurance 

• Fee-For-Service 

• National Disability Insurance Scheme (NDIS) 

Occupational Therapists may work with clients individually, with 
a guardian or within a group setting through F2F and/or 
telehealth as decided upon during initial consultation. 

Your role may involve working with relevant health, educational, 
and welfare agencies in the region to provide appropriate, timely 
and relevant services that improve outcomes for children and 
families. 

healthAbility will grant Rights of Private Practice to staff 
registered for Medicare Benefits Scheme (MBS). healthAbility 
uses the 100% donation model as the framework for this activity. 

As an Occupational Therapist working at healthAbility you will 
have access to medical indemnity insurance through the 
Victorian Managed Insurance Authority. 

 

You will be required to provide clinical supervision to Grade 1 
and Grade 2 OT’s.  

 

You will be required to ensure that resourcing of the OT clinic is 
current across sites. 

 

You may be required to undertake quality activities. 

 

You may be required to complete other duties in line with Grade 
3 Allied Health EBA, such as coordinating student placements. 

 

You may be required to provide OT service across sites, Eltham, 
and Box Hill and via Telehealth.   

 

Duties and Responsibilities 

 

Service Delivery and Program Development  

• Provide quality direct primary care Occupational Therapy 
services to children/young people in a family-centred, 
interdisciplinary framework, including assessment, individual 
and group programs, education, and support to parents. 

• Undertake Key Worker role for NDIS participants aged < 7 



 

 

  Page 3 of 9 

years and their families as required. 

• Provide clinical supervision to Grade 1 and Grade 2 OTs on 
the Childrens Services team. 

• Meet KPIS  

• Ensure that resourcing of the OT clinic is current across sites. 

• Advise manager on learning gaps, areas for professional 
development within the OT team. 

• Undertake quality activities and be actively involved in 
accreditation activities as directed by the manager. 

• To offer parents, carers and / or significant others the 
opportunity to be involved in the assessment, planning and 
review of clients’ programs and to advise about the options 
for management. This may involve joint assessment and 
treatment with other paediatric health professionals. 

• To communicate appropriately and effectively with children, 
their families and carers, staff, and external providers. 

• Participation in team meetings, case reviews and case 
presentations as required. 

• Provide outreach services to clients at home, pre-school, 
childcare centre where appropriate. 

• Provide clinical expertise and advice (consultancy) in the area 
of paediatric Occupational Therapy to both internal and 
external staff. 

• Liaise with key stakeholders and local service providers and 
participate in appropriate networks if required. 

• To elicit appropriate information from clients upon initial 
assessment, including a thorough medical and social history. 

• Coordinate and Supervise the clinical education of OT 
students on placement at the Service as appropriate. 

• Maintain client records in accordance with professional and 
organisational confidentiality protocols. 

• Participate in strategic and operational planning processes 
when required. 

• Ensure that all service delivery and program development 
have an evidence-based framework, based on program 
resource.  

• Ensure timely and accurate collection of appropriate data to 
meet relevant reporting requirements and to ensure 
compliance with privacy legislation. 

• Be able to take ownership of tasks and work autonomously. 

• Be able to implement assessments as part of OT clinical 
practice including: 

Sensory Profile 2 
Sensory Processing Measure 
Pretend Play Enjoyment Developmental Checklist (PPE-
DC)-(this is Karen Stagnetti’s assessment that we will be 
going through in the upcoming PD)  
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Beery Buktenica Developmental Test of Visual Motor 
Integration (Beery VMI)-short and full form 
Movement Assessment Battery for Children (MABC) 
Miller Function & Participation Scales (M-FUN-PS) 
Detailed Assessment of Speed of Handwriting (DASH) 
Ages & Stages Questionnaires (ASQ-3) 
Informal assessment of attention, ability to follow 
instructions and social skills. 

 

Quality 

• To maintain equipment used for OT in good order. 

• Assist in the review, development, and implementation of 
healthAbility wide Policies and Procedures. 

• Ensure that all appropriate external standards are achieved. 

• Assist in the management of complaints relating to the 
provision of services. 

• Assist in the planning and implementation of continuous 
quality improvement activities across the organisation. 

• Undertake quality and risk management programs to ensure 
the achievement of required standards. 

Social Policy and Advocacy 

• Ensure all service delivery activities are client focused. 

• Advocate for healthAbility clients and the community where 
applicable 

Organisational Development 

• Participate in healthAbility mandatory training and 
continuing education, including the orientation and induction 
sessions. 

• Participate in staff and team meetings as required. 

• Participate in relevant training to update and maintain 
required skills and competencies. 

• Participate in regular supervision and leadership activities as 
negotiated with your manager. 

• Identify work processes and practices that are not working to 
their maximum and represent possible strategies for 
improvement to your Manager. 

• Assist in the maintenance of a safe working environment for 
all healthAbility staff, clients, visitors, and volunteers. 

Business Development 

• Work to enhance the image, reputation and standing of 
healthAbility, its services and staff to members of the public, 
partners, and funding bodies. 

• Ensure the maintenance of good communication and working 
relationships internally and externally. 
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• Be able to demonstrate a capacity and commitment to work 
collaboratively with other Program areas of healthAbility, key 
stakeholders and the community. 

Clinical Governance 

• Ensure risks are proactively identified, assessed, and 
reported. 

• Ensure organisational culture supports open communication 
and a systems approach to learning from incidents. 

• Ensure any complaints/complements are referred to 
appropriate managers 

Qualifications • Bachelor of Occupational Therapy or equivalent.  

• Registration with Australian Health Practitioners’ Regulation 
Authority (AHPRA). 

• SWEP registration (level green) desirable 

Key Selection Criteria (Skills, Experience and Qualifications required) 

Mandatory 

 

• At least seven (7) years’ experience in provision of OT to 
children/young people. 

• Demonstrated ability and experience in clinical supervision 
of junior staff and/or students. 

• Experience as a practicing paediatric Occupational Therapist 
working with a range of child/young people populations. 

• Registered or an eligibility and willingness to be registered 
for Medicare Benefits Schedule/Private health Insurance 
registration as a service provider at healthAbility.  

• Excellent communication skills both written and verbal, 
including the ability to prepare submissions for funding. 

• Highly developed interpersonal, analytical, and problem-
solving skills. 

• Flexibility in working hours to respond to client needs. 

• Ability to work across healthAbility sites and community 
settings as required. 

Communication 

• The ability to develop effective, client-centred therapeutic 
relationships with clients/families/carers, by listening 
effectively, sharing information, and understanding client 
and family needs. 

• Able to demonstrate empathy, particularly in the 
development of the client-therapist relationship. 

• Skills to persuade and motivate effectively. 

• Capacity to review and interpret research. 

• Being assertive and able to advocate appropriately for 
clients, the profession and healthAbility. 
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Teamwork 

• Working across different ages and irrespective of gender, 
race, religion or political persuasion. 

• Working independently and as a member of a 
multidisciplinary 

• Understanding your Occupational Therapy role within 
multidisciplinary/interdisciplinary groups, Allied health team 
and the organisation. 

Problem Solving 

• Developing creative, innovative solutions both clinically and 
organisationally 

• Developing practical solutions, in consideration of resource 
limitations 

• Showing independence and initiative in identifying problems 
and solving them 

Self-management 

• Recognition of individual and professional strengths and 
limitations and practicing within these limitations 

• Evaluating and monitoring own performance as a clinician 
and part of the Allied Health team 

• Having knowledge and confidence in own ideas and visions, 
and being able to communicate this to others. 

• Taking responsibility for actions and commitments and 
following through on these. 

Planning and Organisation 

• Managing time and priorities—meeting timelines and clinical 
targets, delegating tasks as appropriate. 

• Being resourceful 

• Taking initiative and making decisions 

• Participation in continuous improvement and planning 
processes, including Speech Pathology service evaluations. 

Learning 

• Contributing to the learning community at the workplace 

• Using a range of mediums to learn – mentoring, peer 
support and networking, IT, courses. 

• Acknowledging the need to learn to accommodate change. 

• Being open to new ideas and techniques 

• Demonstrate an ongoing commitment to Professional 
Development and attend sessions as per professional and 
organisational guidelines. 

• Willingness to participate in relevant research or 
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review/reflection of practice if required. 

• Acquisition and application of new knowledge to 
continuously improve practice. 

Initiative and Enterprise 

• Demonstrating creative ideas and translating these into 
action to address new challenges 

Desirable • Experience working with clients across a range of different 
settings e.g., private practice, community health, education 
etc 

• Experience in working with clients with Autism Spectrum 
Disorder 

• Current First Aid certificate 

• SWEP registration (level green) desirable 

• Experience in clinical supervision or leadership activities. 

KPIs/Performance Goals 

 

 

• Achieve clinical targets set by healthAbility.  

• Client case notes documented electronically as per 
healthAbility policy. 

• Complete required CPD hours to maintain your clinical 
registration. 

• Complete goal directed care plans as per healthAbility 
guidelines. 

• Provide clinical supervision to junior staff. 

• Complete quality activities and other Grade 3 duties as set 
by manager in accordance with the Grade 3 AH EBA. 

Service/Program Children’s Services  

Reports 

 

Job reports to Direct reports 

Program Manager Children’s Services Nil 
 

Award/EBA Allied Health Professionals EA 2017-2021 

Classification Gr 3 - Year level dependent upon experience 
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Requirements: 

• A Police Record Check is required for all roles 

• A Working with Children Check, other credentials and role specific requirements (such as 
NDIS) and checks will be required in accordance with government funding requirements 
and legislation. 

• All employees must provide 4 forms of identification upon commencement. 

• All employees must be permanent residents of Australia or hold a current, valid visa. 

• A current Victorian Driver’s Licence (where driving is a component of the role) 

• A probationary period of 6 months applies unless otherwise stipulated. 

• All employees must abide by the organisations Policies & Procedures. 

• All employees may be required to work across any of the organisation’s sites. 

• All employees are required to take reasonable care for their own health and safety and that 
of other employees who may be affected by their conduct. 

• All healthAbility employees are required to complete the level of MARAM training relevant 
to their role to appropriately and effectively identify, assess and manage family violence 
risk. The Framework has been established in law under a new Part 11 of the Family 
Violence Protection Act 2008. 

 

 

 

 

  



 

 

  Page 9 of 9 

MANAGER DECLARATION 

This role reports to me and I confirm I have read and understood the Compliance Checks Procedure and 
that in addition to the Police Check requirements, the following requirements are required as part of 
ongoing employment to this role: 

 WWCC    Yes  No  

 NDIS    Yes  No  

Statutory Declaration  Yes  No  
 

Credentials/Registration Yes  No  

  

Other ______________________________________________________________________ 

EMPLOYEE DECLARATION 

i. I acknowledge that I have read and understood the requirements of the position as detailed above. 
ii. Do you have any pre-existing injuries or conditions that could reasonably be expected to be affected 

by the nature of the proposed employment? 

Pre-existing injury/condition? Yes  No  

If yes, please provide details:  

 

 

 

Failure to make such a disclosure, or the making of a false disclosure, will result in Sections 82(8) of The 
Accident Compensation Act 1985 applying. Section 82(8) of the Act provides that where a recurrence, 
aggravation, acceleration, exacerbation or deterioration of a pre-existing injury or disease arises out of or 
in the course or due to the nature of employment with a company, it will not entitle the worker to 
compensation. 

The disclosure of information on a pre-existing injury or disease will not impact on the recruitment process 
in any way. Nillumbik Community Health Service Ltd is an Equal Opportunity Employer. 

 

Signed (employee):  Date:  

 


